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J0JI5KHOCTHOM perjiaMeHT
IJIABHOT'O CIIEMAJIMCTA - IKCIEePTA 0T/Ae]a MH(POPMANMOHHBIX TEXHOJIOTHi
Ynpasienus @enepajibHoil HAJTOroBoM ¢J1y:k0b1 o Ilpumopckomy Kparo

. OOmmue moJI0KEeHUA

1. JomxHocTh  QenepanbHOl  rOCYJAapCTBEHHOM  IpaKJAHCKOM  CIIy>KObI
(masee — TpaxkgaHCKas CiIy»0a) TIJIaBHOTO CHEHUANMCTa - DJKCIepTa OThaela
MH()OPMAIMOHHBIX TEXHOJOTHA YrpaBieHus @PeaepanbHOl HAJIOTOBOM CHYX OBl IO
[Ipumopckomy Kparo (anee — YmpaBlieHUE) OTHOCHTCS K CTapUIeil Irpynmne JOJKHOCTEH
TPAKJTAHCKON CITYKOBI KATETOPUH «CIICIIUATTUCTHI.

Peructpanuonnsiit Homep (ko) AoJkHOCTH 0 PeecTpy momkHocTel (enepaabHOit
TOCyJapCTBEHHOM TpakIaHCKOW CIIy»kObl, yTBepkaeHHOMY YkazoM [Ipe3unmenra
Poccuiickoii @eneparuu ot 31.12.2005 Ne 1574 «O Peectpe momxHOocTel (enepanbHOM
rocyJapCTBEHHOM IPaskIaHCKON CITy»KObI»,-11-3-4-060.

2. O6macTh mpodeccCHoHaATbHON CITY>KEOHOM JeATEILHOCTH TJIaBHOTO CIEIIUAINCTA -
JKCIepTa: ympaBieHue B cdepe HHPOPMAUMOHHBIX TEXHOJOTHM, CBS3H, MAaCCOBBIX
KOMMYHUKAIMI U CPEJCTB MacCOBOM MH(POPMALIHH.

3. Bun npodeccuoHanbHON CIy>)KEOHOM NESTEILHOCTH TJIABHOTO CHEIUAUCTa -
AKCIEPTa: PeryJIupoBaHue B 0071aCTU HH(OOPMAIIMOHHBIX TEXHOJIOTHH.

4. Ha3naueHue Ha JOJDKHOCTh M OCBOOOXIEHHUE OT JOJDKHOCTH TIJIABHOTO
CHeuaIicTa — HKCIEePTa OCYIIECTBISETCS PYKOBOIUTEIEM Y TIPABJICHHUS.

5. 'maBHBIN crieMAIUCT — SKCHEPT HEMOCPEACTBEHHO MOAUYUHSICTCS HAYabHUKY U
3aMECTUTENISIM HadYallbHUKA OT/AeNia WH(POPMAIMOHHBIX TEXHOJOTHH (7anmee — oOTaen)
YnpasieHus.

I1. KpasindpukaumoHHble TpeOOBaHUA
JJIAl 3aMeLeHHS TOJIZKHOCTH TPAKIAHCKOM CIIYKObI

6. Jns 3amenieHus  JOJDKHOCTH — TJIABHOTO — CIIEHMAIUCTa - JKCIEpTa
yCTaHABJIMBAIOTCS CIIEAYIONINE TpeOOBaHUS:

6.1. Hamuuue BwIciero oOpa3oBaHUsS MO CHEIUAIBHOCTA U HANpaBJICHUIO
noAroToBKHU: «l'ocymapcTBeHHOE W MYHMITUIIAIBLHOE YIIpaBlieHHE», «FOpucnpyaeHusy,
«ITonmuronorusi», «MeHETKMEHT», «IKOHOMHUKaA», «DUHAHCHI U KpeauT», «busHec-
uHpopmaruka», «lIpuknagueie mMatematnka U (usukay, «duzukay, «Pagumodusukay,



YKPYIHEHHBIE TPYIIIbI HANpaBICHWA MOATOTOBKH: «MH(pOpMaTHKa M BBIYUCIUTEIHHAS
TexHUKa», «KoMIbloTepHbIEe 1 UHPOPMALIMOHHBIE HAYKW», « DIEKTPOHUKA, PATUOTEXHUKA
U CHUCTEMBbI CBsI3W», «MaremMarnka W MexaHuka», «CrneuuanbHble OpPraHU3alHOHHO-
TEXHUYECKUE CHUCTEMbD», WM WHBIE CHEUUATBHOCTH W HAIPaBJICHHUS MOATOTOBKH,
COJIEpIKAIlIUECS] B pPaHEE IPUMEHSEMBIX IEPEYHAX CIEHUATbHOCTEN U HaIpPaBJICHUM
MOJITOTOBKH, JUIsl KOTOPBIX 3aKOHOAATENbCTBOM 00 oOpazoBanuu Poccuiickoii denepanuun
YCTAHOBJIEHO COOTBETCTBHUE YKA3aHHBIM CHEHHUAIIBHOCTSIM U HAIIPABJICHUSIM MTOATOTOBKHU.

6.2. Hanmuue TpeOoBaHMII K CTaxXy TpakKIaHCKOW CIyxObl Wid pabOTHl O
CHEMaTIbHOCTH, HAITPABJIEHUIO MTOATOTOBKU HE YCTAHOBIIEHO.

6.3. Hannune 6a30BbIX 3HAHMIA:

TpeOOBaHMSI K 3HAHUIO TOCYJapCTBEHHOro s3bika Poccmiickoit deneparumn
(pycckoro s3bIKa);

TpeOboBaHuss K 3HaHUsAM ocHOB Konctutyuun Poccuiickoit ®Penepauuu,
3aKOHOJATENIbCTBA O TPAXKIAHCKOM CIy:kK0e, 3aKOHOJATEeNIbCTBA O IPOTHUBOJCHCTBUU
KOPPYIILWY;

TpeOOBaHMsI K 3HAaHUSM W YMEHUSIM B obOinactd  WMHGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI: 3HAaHWE OCHOB HHGOPMAIIMOHHON 0€30MacHOCTH U
3alUTBl  MH(POpPMAllUM;, 3HAHUE OCHOBHBIX TIOJIOKEHMM  3aKOHOJIATEIhCTBA O
NEPCOHANBHBIX JAHHBIX; 3HAHHE OOMIMX MTPUHIMIOB (YHKIIMOHUPOBAHUS CHUCTEMBbI
AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa; 3HAaHHE OCHOBHBIX MOJIOKEHUI 3aKOHO/IaTeNbCTBA 00
ANIEKTPOHHOM MOJINUCH; 3HAHUS U YMEHHSI 10 TPUMEHEHUIO NIEPCOHATBHOTO KOMIIBIOTEPA;

TpeOOBaHMsI K OOIIMM UM YNPAaBIECHYECKUM YMEHHUSAM, CBHIETEIbCTBYIOLIUM O
HaJIM4YUH HEOOXOJUMBIX TPOPECCUOHABHBIX U JUYHOCTHBIX KaueCTB.

6.4. Hannaue npodeccnoHambHbIX 3HAHUIMA:

6.4.1. B cepe 3akononatennctBa Poccutickoit denepanmu:

®enepanbHbii 3ak0H OT 21 utona 2003 1. N 126-D3 «O cBsazuy»;

@®enepanbubiii 3akoH oT 27 wmrons 2006 r. N 149-®3 «OO6 wunbopmarmmy,
UH(OPMAITMOHHBIX TEXHOJIOTHSX U O 3alTUTe HHHOPMAIIIH;

®enepanbHbii 3akoH OT 5 masg 2014 r. N 97-®3 «O BHeceHMHU HU3MEHECHHUS B
®enepanpHblii 3aKk0H «O0 uHPOpManuu, UTHHOPMAIIMOHHBIX TEXHOJOTUAX M O 3allHUTe
uHpopManMm» © OTIEIbHBIE 3aKOHOJATENIbHBIE aKThl Poccuiickoit dexeparuu 10
BOIIPOCAaM YIOPSIOYCHHUSI OOMEHOM WH(OpMAIMu ¢ UCIMOJIb30BaHUEM WH()OpPMAIMOHHO-
TE€JIEKOMMYHUKAIITMOHHBIX CETEI»;

®enepanbhbiil 3aK0H OT 27 utoiist 2006 1. N 152-D3 «O nepcoHanbHbIX JaHHBIX;

®enepanbHbiil 3akoH 0T 6 anpenist 2011 r. N 63-D3 «O0 351eKTpOHHOM NOAMUCKY;

noctaHoBJieHue [IpaButensctBa Poccutickoit deneparuu ot 18 despans 2005 r.

N 87 «O0 yTBep»)AeHUM MEepEUYHs] HAMMEHOBAHUM YCIYyT CBA3U, BHOCUMBIX B JIMIICH3UH, U
MEPEYHEN JIMIEH3UOHHBIX YCIIOBUIY.

nocraHoBiyieHue [IpaBurensctBa Poccuiickoit @enepanuu ot 15 anpens 2014 r.

N 313 «O06 yTBepKIeHUU TOoCyJapCTBEHHOW TporpamMmbl Poccuiickoit Denepanuu
«Hudopmanmonnoe oo6mectBo (2011 - 2020 romapl)»;

nocranoBienue I[IpasurensctBa Poccuiickoit denepaunu ot 10.09.2009 N 723 «O
MOpSAKE BBOAA B OSKCIUIyaTallMIO OTHAEIbHBIX TOCYAAPCTBEHHBIX HH(DPOPMALIMOHHBIX
CUCTEM.

['1aBHBIN CENUATIUCT - SKCHEPT JAOJKEH 3HATh UHBIE HOPMATHUBHbBIC PABOBBIC AKTHI
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U CITYKEOHBIE TOKYMEHTHI, PETYIUPYIONINE BOMPOCHI, CBA3aHHBIC C 00JIACTHIO M BUIOM €T0
npodeccroHanbHOM ClTy>)keOHON A TENBHOCTH.

6.4.2. nwie npodeccuonaabHble 3HAHUS:

OCHOBHBIC MHUPOBBIE W OTEUECTBEHHBIC TEHJEHIMU Pa3BUTHS M CTPYKTYpPHI IO
HaIpPaBJICHUIO OTPACTU MHGOPMAIIMOHHBIX TEXHOJIOTHIA;

NOHsATHE 0a30BBIX UH(OPMAITMOHHBIX PECYPCOB;

3HAHHWE MEepPeyHsl JOKYMEHTOB (CBeACHHI), OOMEH KOTOPBIMHU MEXIy OpraHamMH U
OpraHU3aANMSIMHU TIPH OKa3aHWW TOCYJAPCTBEHHBIX YCIIYT M UCTIOJHEHUN TOCYAapCTBEHHBIX
(GYHKIIUN OCYIIECTBISETCS B AJICKTPOHHOM BH/IC;

3HAHWS, TIOJYYCHHBIC B paMKax MPOTPaMM TOBBIMICHUS KBATH(DHUKAIIAN 110 TEMaM:
«MHbOpMAIIOHHBIE CUCTEMBI U TEXHOJIOTUIY, « Y IPABIICHUAE TTPOCKTaAMM.

6.5. Haninuue pyHKIMOHATBHBIX 3HAHUM:

CpeICTBa BEICHUSA KIACCU(PUKATOPOB U KaTaJIOTOB;

cereBoe  oOopyaoBaHue  (poyTepbl, CETEBble  KOHLEHTPATOpbl,  CETEBBIC
KOMMYTaTOpbI, Mapuipytuzatopbl, VPN-y31bl), cucteMbl mnedatu (MPUHTEPHI, (HAKCHI,
KOMUPBI), UCTOUYHUKH nuTanus (Ojoxu nutanusi, UPS, 6aTapen), Hocutenu nHdopmauu
(xectkue nucku, USB-nakonurenu, CD/DVD npusonsl, floppy);

OCHOBBI DJIGKTPOHUKU (TIOHSTHE, KOJUYECTBEHHBIC XapaKTEPUCTUKH, MCTOYHUKU
AIEKTPUUECKOTO TOKA, OCHOBHBIEC 3aKOHBI SJICKTPUUYECKUX IIeTeH);

MPUHITUIIBL PA0OTHI CETEBBIX MTPOTOKOJIOB, MOCTPOCHUS KOMITBIOTEPHBIX CETEH;

JOKaJbHBIE CeTH (TIPOTOKOJIBI, CETEBOE OOOPYIOBAaHHME, MPHUHITUIBI TTOCTPOCHHUS
cerein).

6.6. Hannune 6a30BbIX YMEHUM:

OO6mue ymeHus:

YMEHUE MBICIIUTh CUCTEMHO (CTpPaTEru4ecKu);

yMEHUE TUTAaHUPOBATh, PAIIMOHATILHO HUCIIOIh30BaTh CIYKEOHOE BpeMs U JOCTUTATh
pe3ynbTara;

KOMMYHUKATHUBHBIC YMEHUS,

yYMEHUE YNPaBISATh U3MEHEHUSMU.

6.7. Hanmuuue npodeccruoHaabHbIX YMEHUM:

MPUMEHEHUE COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
rOCyJapCTBEHHBIX OpraHax: HCIOJIb30BAHHE MEKBEJOMCTBEHHOTO W BEJIOMCTBEHHOTO
AIIEKTPOHHOTO JJOKYMEHTO000pOTa, HHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHBIMU CETEH;

y4acTHe B TMOATOTOBKE JIOKYMCHTOB, HEOOXOAMMBIX I TPOBEACHHS 3aKyIOK
TOBapOB, pabOT, yCIyTr B COOTBETCTBUU ¢ DeaepaibHBIM 3akoHOM OT 5 ampens 2013 r.
N 44-03 «O KoHTpaKTHOU cucTeME B cpepe 3aKyIoK TOBAPOB, padOT, YCIYT»;

YMEHHUE TII0Jb30BaThCsSl TMOMCKOBBIMH CHCTEMaMH B HWH(OOPMAIMOHHOW CETH
«HTepHeT» M TONydeHHe HHQPOpMAIlMU W3 TPaBOBBIX 0a3 JaHHBIX, (eaepabHOro
HopTaJia MPOEKTOB HOPMATHBHBIX IMPABOBBIX aKTOB WWW.regulation.gov.ru

6.8. Hannuue GpyHKIMOHATBHBIX YMEHUM:

MOArOTOBKA METOJIMYECKUX PEKOMEHAAIMN, Pa3bICHECHUM;

MOATOTOBKA aHATUTHYECKUX, MH(POPMAITMOHHBIX U IPYTUX MATEPHUAIIOB;

OpraHu3alys U MPOBEACHINE MOHUTOPUHTA TPUMEHEHHUS 3aKOHOIaTEeIThLCTBA;

MIPOBE/ICHNE TJIAHOBBIX U BHETIJIAHOBBIX TPOBEPOK (00CTIE0BaAHMIN).
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1. JoakHOCTHBIE 00513aHHOCTH, PABA M OTBETCTBEHHOCTh

7. OcHOBHbIE TIpaBa M OO0S3aHHOCTU TJIABHOTO CHEIHAINCTA - IKCIEpPTa, a TaKXKe
3anpeTbl U TpeOOBaHUS, CBSA3aHHBIE C TPAXKIAAHCKON CIy>kK00#, KOTOpbIE YCTaHOBJICHBI B
€ro OTHOIICHUH, NpeaycMOTpeHbl cTatbsimu 14, 15, 17, 18 denepanbHOro 3akoHa OT
27.07.2004 No79-®3 «O TrOCYymapCTBEHHOM TpaxkJaHCKOM cimyxk6e Poccuiickoi
denepanum».

8. B memsx peanmzanuu 3amad W (QYHKIOMA, BO3JIOKEHHBIX Ha OTIEN
UH()OPMAITMOHHBIX TEXHOJIOTHH, TTIABHBIN CIICITUAIKCT - SKCIIEPT 00sI3aH:

8.1. BBbINOTHATH OCHOBHBIE OOS3aHHOCTU TOCYJAPCTBEHHOIO TIPaXIaHCKOTO
CIyKaulero, onpeaeneHusle cratbein 15 ®@enepanbHoro 3akona ot 27 urons 2004 ropa
Ne79-®3 «O rocynapcTBeHHOM rpaxaaHckon ciryxoe Poccutickoit denepanmmny;

8.2.Cobmonate Konmekc 3ITMKM U CIy:KEOHOTO TMOBEJEHUSI TOCYJapCTBEHHBIX
rpaXIaHCKUX ciaykanux denepanbHOM HAIOTOBOW CIYXKOBI, YTBEP)KICHHBIA MPUKA30M
®HC Poccun ot 11 ampens 201 1roga Ne MMB-7-4/260@;

8.3.YBeAOMJISATh MPECTABUTENS HAHUMATEIS, OpraHbl MPOKYpaTyphbl WIH JAPYTUE
rocyJapCTBEHHBIE OPraHbl 000 BCEX clydasix 0OpalieHus: K HeMy KaKux-JIu0o JIUII B LEJX
CKJIOHEHHSI €r0 K COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIIICHUH;

8.4. IlpunuMath Mephbl MO HEAOMYIICHHUIO 000N BO3MOXKHOCTU BO3HUKHOBEHUS
KOH(JIUKTa UHTEPECOB;

8.5.YBegomJisiTh B NMUCbMEHHOW (popMe mpencTaBUTENss HAHUMATENS O JUYHOU
3aMHTEPECOBAHHOCTU MPHU HCIOJIHEHUHM AOJKHOCTHBIX OOS3aHHOCTEH, KOTOpas MOKET
MPUBECTU K KOH(PIIMKTY UHTEPECOB, KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO;

8.6. Cobmronath Ciry>Ke€OHBIN pacnopsIoK Y IpaBIeHUS;

8.7. ObecnieunBaTh COOJIIOICHUE HAJIOTOBOM M MHOW OXpaHSIEMO 3aKOHOM TailHbI B
cootBeTcTBUM ¢ HamoroBeiM kojekcoM, @DenepanbHBIMM 3aKOHAMH W WHBIMU
HOPMATHUBHBIMU MTPABOBBIMU aKTaMU;

8.8. BbImomHATP U KOHTPOJHMPOBATH IO TOJBEIOMCTBEHHOCTH OIEPAINH
TEXHOJIOTUYECKOTO Mpoliecca, coraacHo IlepeuHto onepanuii, yTBepKI€HHOMY MPUKa30M
®HC Poccun ot 15 suBaps 2015 r. Ne MMB-7-12/6;

8.9. Pa3pabarpiBaTh IporpaMMHOE oOOecIieueHHe IJid cOopa CTaTUCTHYECCKUX M
AQHAJIMTUYECKUX JaHHBIX TI0 HECTAaHJAPTHBIM 3alpocaM ONEPaTUBHBIX  OTICIIOB
YnpaneHus;

8.10. BpIMoOnHAT,  (QYHKIOMH, CBS3aHHbIE C  AJAMUHUCTPUPOBAHHUEM W
conpoBoxaeaneM IIK «CI'IC», TIK «CBon-2000», IIK «JIKC», IIK «Perunon», IIK
«Pernon-Weby, IT1O «COITN», obecnieueHne ux paboTOCIIOCOOHOCTH M JOCTYITHOCTH;

8.11. OcymecTBusaTh npuéM U BeITpy3Ky uH(popmaruu B cucteme 1K «Pernon» B
YacTH 3a/1ad: «AHAIMTUYECKHUE TaOJUIIBI MO HEBBIACHEHHBIM IUTaTEKaM» « Pacu€Tsl
OIOKETOM;

8.12. BemonHATh (YHKIUH, CBSI3aHHbIE C aAMHUHUCTPUPOBAHUEM IOJIb30BaTENCH K
[1K «ba3a aemHnx napopmanmonnsix ucrounukos» (FIRA PRO), ETAUC JIEC,

8.13. OcymecTBAsATh MpUEM OT HAJIOTOBBIX MHCHEKIUH, (POPMUPOBAHUE U TIEpeIady
B 11O/l nadopManmu o cBeACHUSIM 00 YPETYyIUPOBAHUH 33I0JDKEHHOCTH, TPUHIMAEMBIM
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or [I®P npu npuHATHH pElIEHMM O 3a4eTe W BO3BpaTe, CBEACHUAM W3 PELIEHUU O
CaJbIOBBIX OCTaTKax M JIpyroil uH@popmanuu, oOMEH KOTOPOW MPOUCXOIUT B paMKax
B3aumoeicteusa mexay ®HC u [IOP, DHC u ©CC;

8.14. BrimonusaTh GyHKIMHU 1O HazHayeHUIo mpaB goctyna B [IK «201»;

8.15. OcymiecTBIATh 3arpy3Ky JAeKIapaluii 0 J10XO0JaX TOCCHy)KallluX Ha CauT
nalog.ru;

8.16. OcymectBiats B3auMoekcTeue ¢ ®KY «Hanor-Cepsuc» ®HC Poccun mo
BOIIPOCaM COMpoBOXkIeHUs1 DenepalibHO HHYOPMAIIMOHHON apeCHON CUCTEMBI;

8.17. OcymecTBisATh BeaeHuE cnpaBoyHHKa "OTHaneHHas W TPYAHOIOCTYIHAs
MecTHOCTh" B DenepanbHoiil HH(DOPMALIMOHHON aIPECHON CUCTEME,

8.18. OcymiecTBIsATh HMIIOPT/IKCIOPT JAaHHBIX, MOJANUCAHUE YBEAOMJICHHH H
MPOTOKOJI0B B DenepanbHO HHPOPMALMOHHOM aIpeCHON CUCTEME;

8.19. Ocy1iecTBaATH MOANUCAHUE YBEAOMICHUN O HECOOTBETCTBUHU B DenepaabHOM
MH(POPMALIMOHHOM aJIpECHON CUCTEME;

8.20. OcyuiecTBIATh NOJyYEHUE U PACCMOTPEHHE 3asiBOK Ha PETUCTPALIUIO, 3aBOK
Ha BHECEHHME M3MEHEHMH, 3aiBOK Ha NpekpamieHne npoctyna B DenepanbHOU
MH(POPMALIMOHHOM aJIpECHON CUCTEME;

8.21. OcymiecTBIsATh TOJNYYEHHE U PACCMOTPEHHE COOOIIeHUH 00 YCTpaHEHHH
BBISIBJICHHBIX HECOOTBETCTBUH U MOTHBHUPOBAHHBIX YBEJOMJIEHHII 00 OTCYTCTBHUH
HecoOoTBeTCTBUI B DeepaabHON HHPOPMAIIMOHHOM aJIpECHOM CUCTEME;

8.22. OcymiecTBISATh MPOCMOTP JJAHHBIX 110 aJAPECHBIM 3asBKaM, 3asgBKaM IIO0
[Ipukazy 187H(panee No225H), yBeJOMIIEHHSIM, TIO BBIIUCKaM M O0OOOIIECHHOU
uHpopmanuu u3 ['AP, 3asBieHuMsM Ha TPHUCBOCHHE M AaHHYJMpPOBAHUE ajpeca,
CTaTUCTUYECKUX JAaHHBIX B DeaepaibHON HHGOPMAIIMOHHOW aIpECHOMN CUCTEME,

8.23. OcymecTBiaTh JOKYMEHTOB 110 aApPeCHBIM 3ampocaM  ((hyHKIIMOHAT
Brimucka/o0o06miennas undopmanus mais OHC) B dexpepanbHOoil uHGOOpMaMOHHON
aJIpECHOU CUCTEME;

8.24. OcymiecTBisATh MpUEM W TEpenadyy CBEICHUM OT BHEIIHMX OpraHU3aINMA
MOCPEJICTBOM ~ MHTETPAllMOHHOW  1IaTGOpMbl  CEPBUCOB  MOACUCTEMBbl  «BHemHuu
uHpopmarmonnsii oomen» AUC «Hamor-3y;

8.25. IlpenmoctaBisiTh  HAYaJbHUKY  OTJENa, PYKOBOJACTBY  YTPaBJICHHUS
NPEIJIOKEHUST MO BKIIOYEHUIO B JOKJIAAbl MH(POpPMALMK O BOMpPOCAM, BXOISIIUM B
KOMITETEHLIUIO OTIENA;

8.26. IlpuHumaTh y4yacThe B TMPOBEACHUM CEMHUHAPOB, KYPCOB MOBBIIICHUS
KBAIMPUKAUUUA JUIsi paOOTHUKOB HAJOTOBBIX OPraHOB Kpas, NPOBEACHUU 3a04YHOU
TEXHUYECKOUN y4eObl, KOHCYJIbTaTUBHOU PabOThI C paOOTHUKAMU HAJIOTOBBIX MHCIIEKIIHIA;

8.27. 3HaTh MHCTPYKLHUU HA pabo4KMe MeCTa CIEUUATUCTOB HAJIOTOBBIX OPraHoOB IO
npouITto 1eaTeTbHOCTH OTIENA;

8.28. IlpuHuMaTh yyacTue B MPOBEACHUHU ayJUTOPCKUX (TEMATUYECKHX) MPOBEPOK
BHYTpPEHHETO0 aynuta teppuropuanbHbix opranoB ®HC Poccuu B [Ipumopckom kpae;

8.29. BrInoaHATH MHBIC TOPYUYCHUS B paMKaX KOMIIETCHIIUU OT/IENA;

8.30. OGecneunBaTh BHYTPEHHUN KOHTPOJb BBIMOJIHEHHUS TEXHOJIOTUYECKUX
nporieccoB 1o kogam: 103.06.02.02.0010 - «IIpuem, peructpanus u 00paboTKa HAJTOTOBOM
otuetHoctu 1o TKC, 103.06.02.02.0020 IIpuem u oOpaboTka JOKYMEHTOB HAJIOTOBOM U
OyXraiaTepckoil OTYETHOCTHM Ha OymaxHoMm Hocutene»; 217.01.06.00.0010 —



«Opranuzanusi MOpoOLECCOB HU3BICUEHHUS, MPEOOpa30BaHUSI U 3arpy3Kd JAHHBIX MIPU
nepeHoce HMHQOpManuMu U3  OJHOIO MPOTPAMMHOIO KOMIIOHEHTa B  JAPYTron»;
217.01.03.00.0010 - «Opranuzammss  pa3pabOTKM  CHOpPaBOYHOM  HMH(POpPMAIIUU,
KJIacCU(UKATOPOB U CPEJICTB UX BEACHUSY;

8.31. OcymiecTBisATh cOOp U 00pabOTKYy MEPCOHANBHBIX JAHHBIX, 00ECIEeUnBAThH
06e30macHOCTh MpU 00pabOTKE MEPCOHANIBHBIX JIAaHHBIX PA0OTHUKOB YTIpaBJiICHUS B paMKax
BBITIOJIHEHUS JTOJDKHOCTHBIX 00S3aHHOCTEH.

9. B mensx HCMOTHEHUS BO3JOXKCHHBIX JOJDKHOCTHBIX OOS3aHHOCTEH TJIaBHBIN
CIELUAIIUCT - SKCIEPT UMEET MPaBo:

B YCTAaHOBJEHHOM TIOpSIIKE TOJy4aTh OT JPYrUX OTAEIOB Y TNpaBJICHUS,
TEPPUTOPHUAIBHBIX HAJIOTOBBIX OPraHOB MaTe€pUalibl U JOKYMEHTBI, HEOOXOJIUMBIC IS
JEeSATEIbHOCTH OTAECIIA;

JUISL  WCTIOJNHEHUSI  CIY>KEOHBIX  OOSI3aHHOCTEM, BO3JIOKEHHBIX  HACTOSIIIUM
JOJKHOCTHBIM PETJIAMEHTOM, HCIOIB30BaTh HEOOXOIUMBIE MPOTPAMMHBIE TTPOTYKTHI;

JUTsl OpTaHU3aIMK UCTIOJIHEHUSI CITYKEOHBIX 00513aHHOCTEH, B TIPOIIECCe MOATOTOBKH
oteToB 110 3anpocam ®HC Poccuu, oneparuBHoro ananuza nHGoOpMaIuu, NoCcTynaromen
OT HAJIOTOBBIX OPraHOB MOJIy4YaTh MOSCHEHUS, ITOMOJHEHUS U HEAOCTAIOIINE TOKYMEHTBI
OT JIOJKHOCTHBIX JIMIl HUYKECTOSIINX HAJIOTOBBIX OPraHoB;

3anpallnBaTh 3aKJIFOUEHUS UHBIX CTPYKTYPHBIX MOJIpa3AeICHUI Y IpaBICHUS.

10. I'maBHBIN CHIENMUATUCT - SKCHEPT OCYIIECTBIISIET UHBIE MTPaBa U UCIOJIHAET UHbIC
00s13aHHOCTH, MPEyCMOTPEHHBIE 3aKOHOaTeNLCTBOM Poccuiickoit denepanuu, ciayxoe»
(Cobpanune 3akoHomatenberBa Poccmiickort denepammu, 2004, Ne 40, cr. 3961; 2017,
Ne 15 (u. 1), ct. 2194), npuxazamu (pacnopstxenusmu) @HC Poccuu, nonoxxenrem 00
ynpasieann denepalibHON HANOroBou ¢y 0sbl 1o [IpuMopckomMy Kparo, yTBEpKACHHBIM
pykoBoautreneM OHC Poccun «14» anpens 2015 r., nonmoxenwem o0 otTaene
MH(POPMAITMOHHBIX TEXHOJIOTHH, MpUKa3aMu YTIpaBJICHUs, MOPYUYCHUSIMU PYKOBOJICTBA
VYrpaBiieHUs, UHBIMU HOPMATUBHBIMU aKTaMHU.

11. T'nmaBHBIM CHEIUATUCT — OKCHEPT 3a HEUCIIOJIHEHHWE WM HEHaJJIexaliee
UCIIOJIHEHUE JOJKHOCTHBIX OOSI3aHHOCTEH MOXKET OBITh MPUBJIEYEH K OTBETCTBEHHOCTU B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccurickoit denepanuu.

Kpome Toro, rinaBHbIN CHIEHUAIUCT — SKCIEPT HECET OTBETCTBEHHOCTH:

3a pasriaiieHrue HAJIOTOBOW TalHbI, THOW MH(GOPMAIINH, CTaBIIEH eMy U3BECTHOH B
CBSI3U C UCTIOJTHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

3a HECOOJIIOJIEHWE OTpaHWYEHUM, CBA3AHHBIX C MPOXOXKJICHHEM TOCYyIapCTBEHHOMN
IPAXKIAHCKON CITYXOBbI;

3a HapymeHue Kopaekca 3THKM U Ciy’)keOHOTO TOBEIEHUS TOCYIapCTBEHHBIX
rpaxaaHCKux ciayxamux denepaabHON HAJTOTOBOM CITYKOBI;

3a HECOOJTI0ICHUE TPYOBOM 1 UCIIOTHUTEIHLCKON TUCITUIIINHBI,

3a HecoOmoJeHne (eaepaibHBIX 3aKOHOB M HOPMATHMBHBIX TMPABOBBIX aKTOB
Poccuiickoii deneparuu, HOpMAaTHBHBIX MPaBOBBIX akTOB Munpuna Poccun, akroB ®HC
Poccun, VYmpaBneHus, WUWHBIX JOHKHOCTHBIX OOS3aHHOCTEH, MPETyCMOTPEHHBIX
HACTOSIUMM PernmaMeHToMm.

IV. IlepeyeHb BONPOCOB, 10 KOTOPBHIM IVIABHBIN CIIEHAJHUCT - IKCHEPT
BIIpaBe MJIM 00513aH CAMOCTOATEIbHO IPUHUMATH



ylpasBJ/ieHYeCKHe ¥ HHbIE pellleHusl

12. Ilpu ucnosiHeHUH CIIY>KEOHBIX OOS3aHHOCTEW TJIaBHBIM CHEIUATUCT-IKCIEPT
BIIpABE  CAMOCTOSITEIbHO  NPUHUMATh  pEIICHHWS IO  BOMNPOCAM  COOTBETCTBUS
IPEICTAaBICHHBIX JOKYMEHTOB TPEOOBAHMSIM 3aKOHOJATENIbCTBA, MX JOCTOBEPHOCTU U
MOJIHOTBHI.

13. Ilpu ucnosHeHUH CIIY>KEOHBIX OOA3aHHOCTEW TJIaBHBIM CHEUATUCT-IKCIEPT
00s13aH OCYIIECTBIIATh MTPOBEPKY JOKYMEHTOB M IIPU HEOOXOJIMMOCTH BO3BpAIllaTh UX Ha
nepeoGopMIICHUE WK 3alPaNIMBaTh TOTOJHUTEILHYIO HH(OPMAITHIO.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IVIABHBIN CHIEIHAJMCT - IKCHEPT
BIIpaBe M 00513aH y4aCTBOBATH NIPH MOATOTOBKE MNPOEKTOB HOPMATHBHBIX IPABOBBIX
AKTOB H (MJIH) MPOEKTOB YNPaBJIeHYeCKUX U MHBIX PelIeHHil.

14. T'maBHBIN CIHEHUATUCT - JKCIEPT B COOTBETCTBUHM CO CBOEH KOMIIETEHIIUEH
BIIPAaBE Y4aCTBOBAThH B MOATOTOBKE (0OCYX JACHIUN) HOPMATUBHBIX aKTOB U (MJIM) MPOEKTOB
YOPaBJICHYECKUX W HHBIX PEIICHUHA B YacTU METOJOJIOTMYECKOr0, TEXHUYECKOTO U
UH(OPMAITMOHHOTO 00€CTeueHrsT TOJATOTOBKM COOTBETCTBYIOIIUX JOKYMEHTOB TIO
BOIIPOCaM, 3aKPEIJIEHHBIX 32 OTIEIIOM.

15. I'maBHBIN CHENUATUCT - IKCIEPT B COOTBETCTBUHM CO CBOEH KOMIIETEHIIUEH
00s13aH y4acTBOBaTh B MOATOTOBKE (00CYX IECHUHN) CIAEAYIONIUX MPOCKTOB

TIOJIOJKEHHUS 00 OTIeNe;

rpaduKa OTITYCKOB TPaXKIAHCKUX CITY>KalllUX OTAeNa;

WHBIX aKTOB 10 MTOPYYEHUIO HEMTOCPEACTBEHHOTO PYKOBOIUTEIIS.

V1. Cpoxu u npoueaypsbl NOAT0OTOBKH, PACCMOTPEHHS NIPOEKTOB
yIpPaBJICeHYECKHUX U MHBIX PELICHUI, NOPAAOK COIIACOBAHMS U
NPUHATHA JAHHBIX pPelIeHUM

16. B cooTBeTCTBHM €O CBOMMH JOJDKHOCTHBIMH OOSI3aHHOCTSIMU TJIABHBIN
CIICIMAITACT - SKCIEPT IPUHUMAET PEIICHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOIATCIIbHBIMU
Y UHBIMU HOPMATUBHBIMU ITPAaBOBbIMHU aKkTamu Poccuiickon @enepanumu.

VII. llopsigok ciiy:xeOHOT0 B3aMMO/1€eiicTBUSA

17. BzaumoaeicTBUe TIABHOIO CHEIUaNIMCTa - OJKcrnepra ¢ (deaepalbHbIMU
rocygapcTBeHHbIMH TpaxkaaHckumu ciayxammmu OHC Poccun, rocynapcTBeHHbIMU
CIIyalllUMU HMHBIX TOCYAapCTBEHHBIX OpPraHOB, a TaKXe C JPYTMMU TpakJaHAMU U
OpraHu3alMsIMU CTPOUTCS B paMKax JIEJIOBBIX OTHOUIEHUI Ha OCHOBE OOIIMX MPUHIUIIOB
CIIy’)keOHOTO  TMOBEACHMS TOCYJNApPCTBEHHBIX CIIyXKalllUX, YTBEPKACHHBIX YKa30M
[Ipesunenta Poccuiickori @enepammu ot 12.08.2002 Ne 885 «O6 yTBepkaeHUU 0OIIUX
MPUHLUIIOB  CIIy>)KEOHOrO0  MOBEAEHUS TOCYIapCTBEHHBIX cayxamux» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 2002, Ne 33, ct. 3196; 2009, Ne 29, cT. 3658),
1 TpeOOBaHMI K CIY)KEOHOMY IMOBEJICHUIO, YCTAaHOBJICHHBIX cTaThed 18 demepanbHOTO
3akoHa oT 27.07.2004 Ne 79-03 «O rocyaapcTBEHHOM TpakIaHCKO# cinyx0e Poccuiickoi



Oenepanum», a TaKKE€ B COOTBETCTBUU C WHBIMM HOPMATHMBHBIMU ITPABOBBIMHU aKTaMH
Poccuiickoii @eaepannu u npukazamu (pacnopsixeHusimu) @HC Poccun.

I11. Ilepedyenn rocyaapcTBeHHbBIX YCJYT, 0KA3bIBA€MbIX IPAKIAHAM H OPraHU3AIUAM
B COOTBETCTBUM € A/IMUHUCTPATUBHBIM PerjaMeHTOM
DeepaibHONM HAJOTOBOM CITYKOBI

18. Oxazanme yciayr TpaxmaaHam © (WJIM) OpTaHW3AIUsAIM HE TPETyCMOTPEHO
MOJIOKEHUEM 00 oT/esie HH(OOPMAITMOHHBIX TEXHOJIOTHA.

IX. Iloka3zaresn 3(p(PpeKTHBHOCTH U Pe3yJIbLTATUBHOCTH
npodeccuoHaIbLHOM CIIY:KeOHOM eI TeJIbHOCTH

19. DbdexTHBHOCT, U PE3YNbTATUBHOCTh  MPO(ECCUOHATBHON  CIIyKeOHOM
JESATEILHOCTH TJABHOTO CIEHMAIMCTAa - OJKCIEepTa OIECHUBACTCS MO CIEAYIOININM
MOKA3aTelIsAM:

BBITIOJIHIEMOMY 00BbeMy paOOThl U MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHATh
BBICOKYIO PabOTOCIOCOOHOCTh B IKCTPEMAIBHBIX YCIOBUAX, COOJIOJIEHUIO CITyKEOHOU
JTUCITUTUTUHBL;

CBOCBPEMEHHOCTH M ONIEPATHBHOCTH BBITOTHEHUS TIOPYICHHIH;

KaueCTBY BBIMMOJHEHHOW pPabOThl (MMOATOTOBKE JTOKYMEHTOB B COOTBETCTBHUU C
YCTAaHOBJICHHBIMA TPEOOBAHMSIMH, TOJHOMY U JIOTHYHOMY HW3JIOKEHUIO Marepuala,
IOpUINYECKA TPAMOTHOMY COCTAaBJICHUIO JOKYMEHTA, OTCYTCTBHIO CTHJIIMCTHYCCKUX H
IrpaMMaTHYECKUX OIIHOO0K);

poeCCHOHATEHON  KOMITETCHTHOCTH  (3HAHWIO 3aKOHOMATENBHBIX M WHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, IIMPOTE MPOPECCHOHAIBHOTO KPYro3opa, YMEHHIO
paboTath ¢ JOKyMEHTaMHu);

CIIOCOOHOCTH YETKO OpPraHW30BHIBATH W IUJIAHUPOBATH BBIOJHEHHE MOPYYEHHBIX
3aJlaHui, YMEHHUIO pAIMOHAIBHO HCIOJB30BaTh pabodee BpeMs, pacCTaBIsATh
IPUOPUTETHI;

TBOPYECKOMY TIOJXOAY K pEHICHHUI0 TIOCTaBJICHHBIX 3a7a4, AaKTUBHOCTU U
WHUIIMATHBE B OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M WH(OOPMAIIMOHHBIX TEXHOJOTHIA,
CIOCOOHOCTH OBICTPO aIaNTHPOBATHCS K HOBBIM YCIIOBHSIM M TPSOOBAHUSM;

OCO3HAaHUIO OTBETCTBEHHOCTHU 3a MOCJEIACTBUS CBOUX JCUCTBUN, MPUHUMAEMBIX
pELIEHUM.

N.0O. nHayanbpHuKa OTHEIIA

UH(OPMAITMOHHBIX

TEXHOJIOTUH YIIpaBJICHUSA . 1O. Pepux
(monmucek)

CornacoBaHo: E.Jl. Kobmosa

T.K. Mazyp



JIuct o3HaKOMIIEHUS
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